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This is a manual of lesson plans developed for the 
junior high level as part of a comprehensive career education program 
called Career Achievement Skills Training (CAST) developed by the 
Pontiac Public School Personnel, Pontiac, Michigan. These lessons 
include two components: (1) student procedure sheets-behavioral and 
sequential steps leading to attainment of the career skill, and (2) 
teacher procedure sheets-instructional program steps containing a 
method and strategy for teachers and counselors in teaching the 
student steps. The purpose of this manual is to increase the number 
of methods, strateg,ies, programs and resources available to teachers 
involved in career education* It is recomi^ended that this lesson 
manual be used in conjunction with the rest of the CAST program, 
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COMPUTER ASSISTED OCCUPATION SEABQH 



Career Achievement Skills Program 
o Director - Judy Battenfichlag Pontiao* Michigan 

142 



The foUowing material is esse&tially derived trom the 
works of Dr. John Holland* ihe majority of the material conea 
from Or* Ho3J.aBd*B Self Directed Sevrch (SDS) iaatrument* 

The SDS is copyric^ted by Oonsulting Psyohologist's PreoSf 
577 CoUege Ave*« Palo iato« C3alifor»ia 9^306. 

This material is being tested as part of the Career Achieve- 
nettt Skills Training (CAST)« a revised .^search and Development 
Project in Vocational Education conducted under Part C of 
Public law 90576; a supplementary allocation to the Michigan 
Department of £klucation« under OS Iietter of Assurance 
#D-26l0^1-L» subcontracted under Grant Award 000-0-72-0749* 

The purpose of modifying Or* Holland's SDS instrument was 

to investigate the following questions t 

1* Can the instrument be simj^ified to be use- 
ful for junior higjti and elementary school 
students? 

2* Can the instrument be roodlfl«id to facilitate 
computer scoring of student responses? 

3* Can the instrument be modified to be consis- 
tent with the processes and objectives of the 
CAST programs? 

This modification of Or* Holland's instrument is solely intended 

for limited use as part of the research and development of the CAST 

program* Anyone wishin,s to use this material in any way must receive 

%irltten permission fromt 

Or* John Black or 
Or* John Holland 
577 College Avenue 
Palo Alto« California 

9^306 
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ACTIVITIES 



Darken the cirWLe (f ) under »'L« (for LIKB) for those activltiea you have enjoyed doing 
or iiouXd like to do* Total the nuttherlSroirolea you have darkened* 



L RSALISTIC 

0 fix eleotrieal things 

0 Repair cars 

0 Hx meohanioal things 

0 Build things with %food 

0 Drive a truck or tractor 

0 Use metalworking or machine tools 

0 Work on a hot* rod notoreycle or 

bicycle 
0 Build models 

0 Cut out and sew a garment from a 
pattern 

0 Take courses in cooking and sewing 
0 Plant and care for a flower or 
vegetable garden 

O TOTAL NO. OP L»s 

L INVS3TXQAT3VS 

0 Read science books or m agae in es 

0 Vork in a science laboratory 

0 Vork on a science project 

0 Build rocket models 

0 Work with a chemistry set 

0 Solve math puzsles 

0 Play chess 

0 Work with chemicals 

0 Take hi^er math courses 

0 Study plants and animals 

0 Read about special subjects on 

my own 

Ototal no. of L»s 

1 artistic 

0 Sketchf draw or paint 

0 Attend plays 

0 Design furniture or building& 

0 Play in a band« group or 

orchestra 

0 Practice a musical instrument 

0 Ck) to concerts or musicals 

0 Read popular fiction boo^s 

0 Draw portraits 

0 Read plays 

0 Read or write poetry 

0 Take Art courses 



L SOCIAL 



Write letters to friends 

Attend services at a church or toBq;>le 

(ex* <• scouts* church youth groups* 

youth divisions of political pflu^ties* 

recreation leagues) 

Help others with their personal problems 
Take care of children 
Qo to parties 
Dance 

Read books about people and the way 
they act 

Play team sports 
Qo to sports events 
Make new friends 



0 
0 



0 
0 
0 
0 
0 

0 
0 
0 

O TOTAL NO. OP L»s 

L SNTSRPRXSINQ 

0 Convince others to do what you want 

0 Sell something 

0 Discuss current events 

0 Operate my own service or business 

0 Attend a weekend meeting 

0 Give talks 

0 Serve as an officer of any group 

0 Show others how to do or make something 

0 Meet ioiportant people ^ 

0 Be a group leader ^ § 

0 Help a friend running in a school election 

O 5»TAL NO. OP L«s 

L CONVENTIONAL 



0 
0 



0 
0 
0 
0 
0 
0 
0 
0 



Keep your desk and room neat 

Type papera or letters for yourself 

or for others 

Add* subtract* multiply and divide 

numbers in business 

Operate office machines of any kind 

Keep detailed records of expenses 

Take a typing course 

Work in the office 

Take a Business Hath course 

Assist the teacher with correcting papers 

Put letters* reports* x^cords in order 

Write business letters 



O^AL NO. OP L«8 



O TOTAL NO. OP L»s 
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Darken the circle (•) under (for Yes) for those activities you can do welX. 
Total the number of circles you have c[fu?kened» 



Y REALISTIC 

0 I have used wood shop power tools 

. such as a power saw and lathe 
0 I can adjust engine parts 
0 I have operated metal shop power 
tools such as a drill press or 
(Pander 

0 X can refinish furniture or woodwork 
0 X can cook a meal using recipes 
0 X can cut out a dress using a pattex^ 
0 X can grow flowers and/or vegetables 
0 I can plan and shop for a week's meals 
0 I can make simple electrical repairs 
0 X can repair children's toys 

O TOTAL NO. OF Y»s 

Y XNVESTIQATIVS 

0 X can name three foods that are h±^ 
in protein content 

0 X understand how electromagnet works 

0 X understand photosynthesis 

0 X can use multiplication tables 

0 X can use a ruler to measure 

0 X can locate a street using a map 

0 X can identify some constellations 
of the stars 

0 X can describe the job of the v^fce 
blood cells 

0 X understand the use of cross refer- 
ences in a dictionary or encyclopedia 

0 X use the telephone directory to locate 
people and services 

O TOTAL NO. OF Y»s 

Y ARTISTIC 

0 X can play a musical instrument 

0 X can sing in a choir 

0 I can perform as a musical soloist 

0 X can act in a play 

0 X can do a painting or sculpture 

0 X can do modem or ballet dancing 

0 I can sketch people so that they can 

be recognised 
0 X can make pottery 
0 X can design clothing^ posters « or 

furniture 
0 X write stories or poetry well 

O TOTAL NO. OF Y«s 



US 



Y SOCIAL 

0 I am good at explaining things to others 
0 I have helped earn money for charity or 

a walkathon 
0 I cooperate and work well with others 
0 I can be a good host (hostess) 
0 I can teach children easily 
0 I can plan entertainment for a party 
0 I am good iat helping people who are 

upset or troubled 
0 I have worked as a volunteer aide in a 

hospital* clinic « or home 
0 I am a good judge of people 
0 I can plan school or church social 

affaix's 

O TOTAL NO. OF Y»s 

Y i»T£RPRISINa 

0 I have been elected to an office in 
school 

0 I can h^p others do or make something 
0 I am good at getting people to do things 
my way 

0 I know how to set a goal and plan a 
course of action to reach it 

0 I know how to get help when I can*t do 
a job by myself 

0 I have acted as a spokesman for some 
group in presenting suggestions or 
complaints to a person in authority 

0 I won an award for work as a salesman 
or leader 

0 I have started a club* group* or gang 
0 I can figure out different ways of 

getting a job done 
0 I know-how to be a successful leader 

O TOTAL NO. OF Y»8 

Y OONVENTXONAL 

0 I can organize the tools and materials 

in a school or home shop 
0 I can predict and plan most of my 

income and expenses for the next month 
0 I can alphabetise and shelve books in 

a library 

0 I can put letters or reports in order 

0 I have held an office job 

0 I can organize my room 

0 I can do a lot of paper work in a 

short time 
0 I can use an adding machine 
0 I have been treasurer of a group 
0 I can keep records of my expenses 

O TOTAL NO. OF Y*6 



OCCUPA^IZONS 



This i6 an inventory of your feelings and attitudes about many kinds of work. 
Show the occupations that interest or appeal to you by darkend.ng the circle (•) 
under the "Y" for Yes* — — 



Y mimio 

0 Airplane Mechanic 

0 Fish and Wildlife Specialist 

0 Green House Operator 

0 Medical X«ab Technician 

0 Construction Inspector 

0 Radio Operator 

0 filling Station Attendant 

0 Tool Designer 

0 Sevdng Instructor 

0 JBlectrician 

O TOTAL NO. OF Y«s 

Y INVESTIOATIVS 

0 Biologist - Studies the huraan body 
0 Census Taker 

0 Anthropologist - Studies earth's 

history of men 
0 ISoologist •* Works with animals 
0 Chemist ~ Works with chemicals 
0 Market researcher - Studies people's 

opinions 
0 Writer of Scientific Articles 
0 Investigator of fire or auto 

insurance claims 
0 Geologist *• Works with rocks and 

minerals 
0 Botanist - Works with plants 

O TOTAL NO. OF Y»s 

Y ARTISTIC 

0 Poet 

0 Musician 

0 Author of Books 

0 Commercial Artist 

0 Newspaper Art« Music or Drama Critic 

0 Art Gallery Owner 

0 Singer 

0 Composer 

0 Wxdter of Plays 

0 Theatro Stage Manager 

O TOTAL NO. OF Y«s 



Y SOCIAL 

0 Religious Worker 

0 High School Teacher 

0 Nurse 

0 Speech Therapist 

0 Physical Education Teacher 

0 Playground Director 

0 Psychologist 

0 Social Science Teacher 

0 Asst. City School Superintendent 

0 Counselor . 

O TOTAL NO. OF Y«s 

Y ENTERPRISING 

0 Advertising Agent 

0 Store Owner 

0 Television Producer 

0 Hotel Manager 

0 Business Executive 

0 Restaurant Worker 

0 Master of Ceremonies 

0 Salesman 

0 Announcer 

0 Political Campaign Manager 
O TOTAL NO. OF Y«e 

Y CONVENTIONAL 

0 Librarian 

0 Treasurer 

0 Traffic Manager 

0 Mathematician 

0 Court Secretary 

0 Bank Teller 

0 Tax Expert 

0 Computer Operator 

0 Payroll Clerk 

0 Bank President 

O TOTAL NO. OF Y's 
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Darken the circle next to the occupational area in >ibich you are moat interested* 

Science 
Outdoor 
(^Recreation 
(^) Education 
(^^Busineas (Detail) 
Technology 
Business (Contact) 
Service 

Darken the cirt^le next to the highest educational level you plan to attend* 

Less than High School 
Ht^ School Diplona 

OHic^ School plus some training 
(Junior College« Trade School) 

^^More than four years of College 




Bate youraeXf on each of the following traitu as you aee youraelf when cottpared 
with other peraons your own age. Qive the moat aoourate eatiaate of hojO§^ 
aee youraelf , Circle the appropriate nuaber and try not to rate youraelf the 
aane in each ability . 





MECHANICAL 


SCIENTIFIC 


ARTISTIC 


TEACHINQ 


SALES 


CLERICAL 




ABZLin 


ABILITY 


ABILIT7 


ABILITY 


ABILITY 


ABILITY 


HXQK 


5 


5 


5 




5 


5 




h 


k 


k 


if 


if 




AVERAGE 


3 


3 


3 


3 


3 


3 




2 


2 


2 


2 


2 


2 


LOW 


1 


1 


1 


1 


1 


1 




0 


0 


0 


0 


0 


0 





MANUAL 


MATH 


MUSICAX; 


FRXEND- 


MANAGERIAL 


OFFICE 




ABILITY 


ABILITY 


ABILITY 


LINBSS 


ABILITY 


ABILITY 


HIQH 


5 


5 


5 


5 


5 


5 




4 


if 


if 


if 


if 


if 


AVERAGE 


3 


3 


3 


3 


3 


3 




2 


2 


2 


2 


2 


2 


LOW 


1 


1 


* 

r 

X 


1 


1 


1 




0 


0 


0 


0 


0 


0 
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Dear Parents: 

For approximately one hour a week, beginning first semester, 
ray class has been selected to participate in a special career 
program called CAST (Career Achievement Skills Training). The 
purpose of the program is to help my students learn how to explore 
their interests and the many jobs which relate to their interests. 

After exploring several jobs which they would like to learn 
more about, they will decide on one and spend a short period of 
time, if possible, working with, or observing a person working at 
that job. We are calling this experience an interview-internship. 
These experiences will provide the class a wealth of first-hand 
information about workers, the work they perform, and how their 
work does, or does not, relate to the things in which oy students 
are interested. 

The students are not being asked or encouraged to make a 
decision about a future job, but simply are being taught: 

1 ) skills to use in exploring their interests and 
abilities 

2) skills to use in expanding and narrowing the many 
jobs which could meet their needs and interests 

3) skills to use in preparing for their future career 

I feel it is important for students to learn how to make deci- 
sions so that the choices they make in life will be ones based on 
accurate knowledge of themselves and the situation at hand. It is 
my hope that through these activities, my students will learn how 
to make better decisions so that they can direct and control their 
own lives. 

Because I know you are concerned about your child's future, 
I will be contacting you at a later date, concerning ways in which 
you might participate in the program. If you have any questions, 
please feel free, to contact me. 

Sincerely, 
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IMTSRNSHIP PROGRAM 



Description 

The Internship experience is the heart of the CAST program. CAST 
students spent an hour or more with a person working in the job which the 
students had selected using the decision-making process they haid learned. 
Small and large groups of students exploring the same Job would observe 
the work setting and then^ interview the employee by asking questions about 
what was required of him/her on the job (see junior high lesson plan for 
questions). With this information, the students wotad re-evaluate their 
decision to determine if the job was more or less favorable to them based 
on the new information acquired from their "people source'*. (Students in 
CAST learoBd to gather infonation for their decision from people and thing 
sources - the internship was the main people source.) 

As mentioned above, the size of the group varied with inttmshlps. Some 
internships involved two or three students and others as many as 20. The 
larger groups were interested in exploring the jobs of secretary, lawyer, 
forest ranger, stewardess, nurse, doctor, engineer, police person, teacher 
and sporttu The smaller groups explored archeiilogist, accountant, %friter, 
astronaut «md actress. (See Appendix 119A in lesson plan book for a complete 
listing of internships.) 

Coordination 

An internship aide was hired to coordinate the internship arrangements 
between three schools. This was a total of ei^t classes and some 200 
students. She worked approximately 15 hours per week for five weeks. Her 
major responsibilities included: 

1) scheduling internships, 

2) finding internship contacts, 

3) securing internship placements, 
k) arranging transportation, 

3) utilising support people, 
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These areas will be discussed belowt 

Scheduling Internships 

Internships were scheduled at the convenience of the 30 participating 
eaployers. Thus, the students would be scheduled for an internship anytime 
during the school day or on the weekend, if necessary. Because the students 
were being taken out of class, the internships were kept to an hour. The 
entire internship progran itself was scheduled over a three to four week 
period, beginning the first part of April* 

Finding Internship Contacts 

Many groups of people were used as sources for internship contacts. 
Parents, trainers, friends and teachers were used to generate names of 
people to contact for Internship Placements. These names were kept in an 
Internship Contact File. This file was begun last year for the internship 
program and served as a good source of names* (See example in lesson plan 
book. Appendix, 119A. ) 

Securing Internship Placements 

Local people were utilized as internship placements for the students' 
selected jobs. Occasionally students would have to go out of town, but this 
was kept to a minimum because 1) local involvement of business and industry 
personnel in the career program was encouraged and 2) transportation costs 
were to be minimal. 

fiiployers were first contacted by phone and explained the purpose of 
the CAST program and their role in the internship phase. Then a date and 
time was set up for the internship. They were sent a list of student ques- 
tions which they were required to answer when the students arrived. After 
^he internship, the employers were sent a thank you letter and a postal card 
on which to write their responses concerning the internship. 

Arranginf^ Transportation 

Finding adequate transportation was difficult. School buses could not 
be used, so parents, teachers and counselors drove %^ere possible. In 
addition, some project money was spent to rent a mini-bus which transported 
fifteen students at one time. 
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Utiliglmt Support Ptopl» 

Mill* the internriiip aid* prepared the eaployers for the students, 
the teachers prepared the students for the eoployers* Teachers had 
studsnts prspart questions to ask and then, had the students practice 
their interriew programs. In addition, the students developed internship 
readiness programs which included sending a letter to their parents 
•3cplaining the intemrtiip, getting permission from their parents, as well 
as clearing their absence with other teachers. (See Appendix 119A for copies 
of the forms.) Following the internship, the students evaluated them as 
to i^ether or not they would recommend the placement for the following year. 

Teachers were notified prior to the internship as to what students 
would be going on their intenuiilps, on what day and at what time. If a 
driver or adult supervisor (an adult who would accompany the students on 
their internship) was needed, the teacher would be asked for suggestions* 
(If at all possible, the teachers would go with their student Si) The 
internriilp aide would check with the teachers following the internship to 
assess how valuable the studentsr^had found the experience. 

Counselors (trainers) were utilised as a llamon between the teacher 
and the latemahlp aide. They assisted with tranaportatioa and Intemeldp 
placement needs. They were also informed as to what and when students were 
going on internships, so that they could help supervise the arrangements* 
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Outco— » and B»cowi»nd>tioii« 

Th« following paragraph will addraas tht Major outoooita of tht intam- 
ahip prograa and will inoluda racoaMndationa for planning ftUura inttmahipa* 

totamahip Coordination 

Although having a part-tiaa alda arranga intamahipe aavad the teaehar 
tiaa, it did craata cuiM.anication and coordination probXau within and 
batwaan achoola* Manj teachara fait they did not hava tha tlM to coordinata 
tha intarnahipa. Othara fait, if givan tiao, they vara in a battar poaition 
to arranga intarnahipa around their own achadulaa and for thair own atudanta* 
Thia would give thaa a greater reaponaibility for the aucceaa of tha intern- 
ahip if their tine waa inveated in coordinating tha intemahip prograa. 
Working throu^ a aeeond party, they felt, cauaed then to lose aoae of their 
cloae involTeaent with the intemahip prograa. It also coaplicated the 
coaaunieation of inforaation to all the people affected by the intemahip 
prograa. Thua, the following altemativea were auggeated for inteziMhip 
coordination. 

1. Sach teacher coordinatea own intarnahipa. Viae mat be given to 
aake contaeta, plaeeaenta and aacure tranaportatiott. for axeapla, 
aubatitutea could be uaed to raleaae the teacher to plan intarn- 
ahipa. 

2. All teaehera within one achool who are involrad in the CAST prograa 
could coordinata their intemahip effortst ihara contacta, plaee- 
aenta, buaea, etc. 

3. An intemahip aide within each building could arrange all intarn- 
ahipa and in addition, an overall coordinator could be hired who 
had public relet iona, eoaaunity and CAST background. 

4. School counaelora could aecure intemahipa. 

5. Studenta could find their own intemiriiipa. 

In general, it waa felt that teachara should be involved, to aoae 
degree, in coordinating the intemahipa becauae of tha iaportanoa of the 
prograa in enhancing teacher-coflnunity relationahipa. It allowed eoaaunity 
paraonnel and teachara to eoaaunicate about the educational needa of atudenta. 
It offered both teachara and eoaaunity paraonnel an opportunity to work 
together in a very concrete way. It gave both partiea a chance to aee the 
role the other played-.and could play in helping young people plan thair career. 



ERIC 



171 



Finally, it allowed studanta tha opportunity to laarn how to uae oomounity 
rasourcae aa a rich aourca of learning about thaaaalvaa and othara. 

Scheduling Internehipa 

It waa difficult acheduling all internahipa in a three to four week 
block. There would be more opportunitiea for including different kinda of 
internahipa if the coordinator could offer the employer a wider range of 
alternative datea. Also« if the employer contacta were made early in the 
year for those Jobs in yihich moat atudenta wanted internships, then f^'^'** 
would not be the ruah aet them all up mt once. If the internahipa 
ataggered over a two-month period, then thia would be less disruptive for 
the teachers ^ose claaaaa they would be miasing. 

Finding Internship Contacts 

Finding internahip contacta waa not difficult for the internahip aide. 
The following atepa, which aha followed in identifying namea and arranging 
the internahipa ) are also recommended for the classroom teacher. 

1. Send a letter to parenta aaking for namea of potential internahip 
contacts. 

2. Contact personal frienda and have them aak their frienda. 

3. Ask other teachera to contact their friends for namea. 

^. Uae local or county Career Speaker Reaotirce File. (Tho CAST 
Internship File from laat year's internship placement waa a 
valuable resource— each achool could have their own file which 
could be added to each time an internahip placement was made.) 
A major recommendation concerned uaing the conQ>uter to file all the 
namea of people willing to give their time for intamahipa* This would 
include all the past internahip contacta. The computer would allow immediate 
retrieval of their namea, addreases and frequency of uae of poasibla intern- 
ahipa. This information must be eaaily updated and ahould provide some form 
of evaluation by the student aa to the appropriativenaaa of the internahip. 

Securing Internahip Placements 

More lead time waa neceasary for internahip placements. It was 
recommended that aa aoon aa the atudenta have selected their two Jobs, the . 
internship contacts ahould be made. A two-month block of time should be 
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•llowd for these placements. It was also recommended that employers be 
better prepared for their intern student. The following are recommended 
steps to improve the internships. 

1. Contact employer and explain the CAST program and reason for 
the internship. 

2. Bxplain what he/she can expect from students as well as what 
students can expect from hinv/her. Also, find out any special 
instructions needed for internship. 

3. Arrange tine and date for internship. 

k. Send him/her a letter explaining what questions the students will 
be asking as well as reminding him of what he/she has promised to 
do for the students. Include the list of students, the name of 
the adult supervisor, the date and time of the internship. (If 
this arrangement is being made far in advance, a reminder should 
be sent to the employer a little before the internship.) 

5. Visit employer personally before the internship, if possible. This 
would allow the teacher to explain step-by-step what the employer 
would have to do for the internship as well as answer any of hisAer ^ 
questions. This visit would be particularly helpful in briefing ^ 
the employer on how he might deal with different age levels^. 

Arranging Transportation 

Locating transportation was the most diffictdt part of the internship 
program this year. Several strategies were recommended. One recommendation 
was that if school buses were not available, all possible parent drivers 
should be contacted early in the school year, so that a driver pool could 
be formed. Then when drivers would be needed, there would be a list from 
which to work. If large numbers of classcr -were involved, two or three 
full-time drivers might be hired to shuttle students to and from internships. 
It was also reconmiended that counselors, principals and community workers 
be used to transport students. 

Utiliting Support People 

The participanto felt that the students were well prepared. The only 
suggestions were that the students write out their questions beforehand, so 
that they would be assured of getting all of their questions answered. The 
participants strongly felt that after the internships the students should 
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objtetively aviauAtt tho experi«nc« as to its &ppropriat«n«88 for future 
inttmahipB. This night •liminata those paopla who balieve that a "quick 
trip around the place'* was th« goal of an internahip* 

The counselor* a role wa« aeen aa « coordinator, chaff eur and, by aone, 

as the deliverer of the program either in its entirety or at Is&st thos«» 
parts dealing with internships and decision making. 

General Suggestions 

Internship Alternatives 

Because of internship transportation problems and students lacking 
interview experience* it was strongly recoonended that a series of graduated 
internship escperiences be established* This would help keep the transport 
tation needs to a minimum and would insure that students would not be sent 
out on an internship until they were ready to handle the experience. Such 
a plan might look like the following, which includes a series of steps 
starting with the least difficult and ending with the most difficult. 

10 Internship - alone for minimum of one hour at employer's place 
of business 

9 Internship - group (3-6) for minimum of one hour at employer's 
place of business 

8 Interview role model in class - alone 

7 Interview role model in class - part of panel or in group 

6 Ask questions aa part of group on field trip 

5 Observe and write down questions to ask while on field trip 

k Interview school person in class - alone 

3 Interview school person - part of panel or in group 

2 Interview parent at hooM 

1 Role play interview in class 
Different grade levels could select the appropriate internships from 
the above list. With the above ateps a student could start at the beginning 
of the CAST program with a level one internship and progress to whatever 
level is possible for that student. Or, a stxident could start with a level 
ten internahip and develop that particular internship throughout the 
program. The teachers unanimously agreed that every student must have some 
level of internship. 
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fltttdtnts could be mmmmmd as to what step tHity could •mtiXy accoaiaiah 
•nd thoir intornahip could b« tho noxt step in this atquonco* Alto atudtnts 
could rate aaeh other on the ef feetiyeneaa of their interviewins akiUa* 
Ihia iatemahip plan haa the following adTantageat 

1. Having atudentav practice interrieving aany role aodela and going 
out on several elasa field trips %rill expose all students to many 
jobs other than the one they are exploring* 

2. In this way, the atudenta and teaohera receive a aere general 
coverage of career iaforaation* It also breaks down job stereotypes 
(racial, ethnic and sexual) by preaenting a variety of role sodela. 

3* Thia escposure aleo atrvea as a antivator to atudenta to work hard 
for an individual intemibip. 

Having role aodela eoas in to the school gives parents a chance to 
participate in the progria* 
3* Bele aodel viaits could be ahared with other elaasea not in the 
CAST prograa. This ai^t encourage other teachers to get involved* 

S ^se of Oroup 

The aise of the internship group sliould be froa three to six* It was 
found that in groups aasller than three, atudenta were reluctant to ask 
questions* In larger groups, all students could not get the opportunity to 
practice asking their questiona* Sooe eaployers prefer a larger group 
because it appears acre efficient* However, eaployeea need to understand 
the difference between a field trip (^ich is what aost of thea are aceus- 
toned to) and an intemahip* 

Teacher Particir^t on Internship 

There was a definite split on the participanta* feelinga towards their 
involvtaent in the actual internships* Soae felt that they had no business 
on the intemehip because that would take awa> froa the student in that 
the eaployer would tend to address his/her reaarks to the teacher and not to 
the student* Some felt that it waa iaportant to the atudent to do this '*on 
their own". The other teachers felt that the following were definite benefits 
to their participationt 

1* They could "get a fe6].ing" for what their students were experiencing 
eo that they could better underatand the atudent 'a feelings 
regarding the internehipe* 
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2. It woald giv« then an opportunity to •valuate the employer. 
3* They could eviduate how well their etudente aaked queationa. 

4. They could guide atudenta* queationing, where neceaaary. If a 
parent or other «dult auperviaor la uaed« be/ahe ahould be 
prepared aa to what their reaponaibilitiea ahould be. 

5. They could evaluate how well their atudenta' queationa were anawered. 

6. They could help atudenta interpret the infomation in relationahip 
to their Taluea« 

7. They could help atudenta diacriminate between the job and peraonality 
of the employer. 

Teacher Selection of Intemahip a 

Teachera ahould decide what kind of intemahip would be noat appropriate 
for their grade level. At the early grade level, CAST teachera uaed parenta 
and role aodela aa internahipa within the achool. At the junior high level, 
moat of the atudenta went out on intemahipa. 

Teachera ahould decide how nmns' intax*nahipa they want and how many § 

n 

timea throughout the year they want to achedule them. CAST teachera could 
only achedule one intemahip for each atudenti but it waa recommended that 
atudenta have aa many intemahip or interview experiencea aa poaaible. 

Parent Involvement 

A Parent Involvement program waa hic^y recoonended. Thia would begin 
at the atart of the CAST program. Suggeationa for auch a program may be 
found in the leaaon plan book. 
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tiTUDINT RBIXA8I fOBM 

8tud«nt 

I hAYtt been involved in the CAST Progrem throughout this year. P«rt of 
our program requires participation in an "internship" activity. The 
Internship involves selecting an occupation I am interested in, then inter- 
viewing a person in that occupation. 

I will need to be absent from some of my classest I have the 
responsibility to make up any work 1 might miss during my visitation. 

The day of ay intsrn^ip is * 

1 will be leaving the building at return at , 

1 will be visiting • 

1st Hour 
2nd Hour 
3rd Hour 
4th Hour 
5th Hour 

XMPIOTER SVAUIATION VOBM 
Would you be willing to participate in the "Internship Program'* next year? 

Tes No 

Do you have any comments or suggestions concerning the visitations? 



FII£ CARD mNPUB 




I - Helicopter Pilot 




Contact - Lt« Don Kratt 

Oak. Cty. Sheriff's Dept. 

Marine Division Phone 

1200 Telegraph Main Office 


335-8194 
332-8371 


Report tot Terry Cranston 




Job Activity - Ily in Helicopter 




Rating - 4 
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usT conr miABu 

Tht foUowliig Infoznatlon Form ootad be U8e4 to connunleate to all 
personnel Involved in the internship progrwo. 

Trip Naffle ' 
Location and Directions to Location 



Driver* 8 Naffle 

Driver's Phone Number ......^.^^ 

Adult Supervisor's Naffle 
Ad\at Supervisor's Phone Number 
Departure Time 
Betum Time 

Naffles of Students 



Pick-up Location 
Snployer Contact Name 

Directions on where to meet employer contact 



Boployer Contact's Phone Number 
Special Instructions 

Money Heeded ' 

toess . 

Lunch 

Send copies to t 

<-^e CAST Teacher ^Driver 
-Counsolor -fii^oyer 
-Principal -Adult Supervisor 

•Secretary 

This information should be given out three days before the internship is to 
be held (minimum of one day's notice) • 
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Dt«r > 

As you know, i" participating in a naw Career Sducation 

Program* ia interested in finding out more about being a 

and a . We need your help to provide 

hin0ier with this chance* 

One way you can help is to give us the name of a person who could give 

^^^^^^^^^^ this opportunity. This could be either you or someone you know* 

The person should be someone who would let watch hii0ier or 

work with himr'her* W© would like to go to the job one time and 

spend at least one hour* 

If you or SMMone you know can do this« fill in the spaces below* Be 
sure to «sk the person permission to um his name* 

Name 

Place of Snployments 
Name of Job: ; 
Work felejhonet 
Home Telephone: 

I will call this person within two or three weeks to make arrangements ^ 
for when can come and what he/she will be doing there* h 

A second thing you can do is to help us with transportation* Please 
indicate below if you would be able to take ^ *o tJw 

bring hiqA^r back* Bven if you do not know anyone with whom 
can work, indicate if you could help with his/Her transportation* 
Check the line that tells vrtiere you cut help: 
Can provide transportation anytime 
Can provide transportation on weekend 
„„_^^ Can provide transportation ^luring school hours 

Can provide transportation during after school hcvrs 
Cannot provide transportation 

Would be willing to take other children beside my r>wr 
Please return thii* iellte^ U-i'sre ^ ^ and date) 
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If «• do not hear fron 70U by this date wa will aaouiM you. are not able 
to help. Without your help, particularly with the transportation, we nay not 
be aW,e to give _____ this experience* 

Thank you in advance for your cooperation* 

Sincerely, 



Teacher 



Project Director 

i 
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Organimtion 

lh« following pag«8 will explain the purpose of the Career Achievenent 
Skills Training! 

1) Selection of Participants, 

2) Preparation, 

3) Training Procedure, 
k) Teacher Observation, 

5) Follow-Up Training, 

6) Trainer Observation Training, 

7) Materials, 

8) and Reconnendations for future training. 

A two-week training was conducted from 8tOO-5tOO for approxiaatsly 
25 selected teachers and coun(>ielors who were paid and received credit for 
their participation. The training was led by 7}r. Ted Friel and Dr. David 
Berenson and ei|^t Pontiac trainers who had been in the CAST prograa the 
previous year and were serving as trainer interns. It was their responsi- 
bility to assume leadership for all follow-up observations and training. 

PurTwse of Training 

The purpose behind the CAST inservice training was to give to the 
teachers and counselors the skills they needed to further develop and deliver 
the CAST program. This is based on Dr. Carkhuff*a philosophy that the 
effectiveness of a pro- ^am is a function of the skills of the people delivering 
the program as well as the effectiveness uf the programs developed. So to 
insure the highest level of delivery and development in the CAST program - 
training is esssiitialt 

Selection of Participants 

All ^n^iac teachers and covinselore were asked to apply for partici- 
pation in the CAST program by completing a Human, Education and Career 
selection inventories developed by Carldiuff Associates which is found in the 
attached research report. Teachers were chosen based on their inventory 
scores, grade level a^id asrailability for a two-week workshop in August. 
Content area was not considered important in the selection criteria. V« 
were trying to identify effective teachers who could develop, deliver and 
disseminata the student and teacher skills. Their content speciality wm 
secondary to overall effectiveness in the above skill areas. 



Pr<parAtlon Tor Training 

All of th« CAST t««ehera were sent a pre-training asalgnment so that 
they would have som base of understanding before training began. They 
were askedt 

1) to read The Art of Teaching . The Art of Helpinit . 
The Art of l>eveloninie a Career and The Art of 
Problem Solving ^ 

2) to select the parts which related aost closely to their needs« and 

3) to discuss these sections during the first class* 

training Procedures 

The training outline was as follows t 

1) An overview of the project objectives was presented and 
the teacher's role and res^nsibilitiss defined. 

2) An overview of the huaan, educational and career training 
was given and related to the pr^iject goals which were pre- 
sented in terns of student outcoses. 

5 

3) Training conditions and expectations were explained. 
k) The two-week training schedule was previewed. 

Mornings 

1) The Huoan Achlvvenent Modules were presented* based on 0r. 
Carkhuff *s book. The Art of Helping and The Art of Teaching. 
(Vol. I and II. ) This was done in a large group. 

2) The htiaan acliieveaent or interpersonal skills were then prac- . 
ticed in aasll groups with two people plsying the roles of 
helper and helpee while the rest of the group gave feedback. 
Sach group had a trainer who was a coun89lor from last year's 
progras. The trainer had priaary responsibility for providing 
direction and feedback for ihe group. 

3) The hosework asslgnaent was given. The teachers and counselors 
were to practice the skills they learned and to write down what 
happened as a result of their use. These results would be 
shared the following sorning. 



^flee bibliography in Appendix, p. 128A. 
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1) The CS«re«r Achievement Skills were tauj^t in a large group to 
the teachers and counselors using the new lesson plan books. 

2) The elemntary and junior hi^ comic book, 'The Story of Who" 
was used as a visual model for the CAST program. 

3) Pie Art of Problem Solving was given as a homework assignment 
along with the oaree*" decision-making assignment. 

k) The career achievement home%ft>rk assignment was having the 
teachers and counselors be students and do the lessons in the 
lesson plan book. It was felt that only if the participants 
had gone through the book as a student would they be able to 
effectively deliver the program to their students* In addition 
they were asked to list ways they might deliver each lesson. 
This gave each teacher a pool of strategies from which he/she 
could choose in delivering his/her lesson. 

Second Week Afternoons 

After the teachers and counselors were familiar with the career skills, 
the afternoons were spent learning the educational skills necessary to 
further develop and deliver the CAST program. The Art of Teaching served as 
the basis for this training. Teachers and counselors developed and practiced 
delivering their own leseon plans to other members of the group. The group 
members would then rate them as to how well they used the human, educational 
and career skills they had learned. 

Evaluation 

Teachers were evaluated on the same paper and pencil inventory they 
had taken in the beginning of the program. This gave some indication of 
their growth scores due to training. 

Classroom Observations 

Follow-up is the key to effective implementation of any inservice 
program. Teaching skills during a two-week workshop dees not assure that 
they will be used corx'ectly in the classroom. The reason for this is the 
conditions of training are vastly different than the conditions in the 
classroom. Therefore, to insure that all teachers could, in fact, use the 
skills in their classroom delivery, periodic classroom observations were 
made. 
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Thia was achieved by assigning each trainer one or two teachers to 
observe and follow-up. Where teachers and trainers were in the same building, 
those trainers observed those teachers. In the other cases, the trainers 
had flexible schedules which allowed them to observe the other teachers in 
their respective buildings. 

Scheduling of observations was handled between the teacher and 
trainer. In the beginning, each trainer visited the classroom once a week 
for the entire CAST class period. As teachers became more comfortable and 
proficient in their delivery the frequency of visits was much less and for 
shorter periods of tim^i. On the average each teacher was observed approxi- 
mately eight times from November to May. 

During these visits, the trainer was evaluating how effective the 
teacher was presenting the career content as well as the effectiveness of 
hisAer human and educational delivery skills. To pfc*'forffl the evaluation, 
the trainers used an observational checklist developed by Carkhuff 
Associates, personnel. This list described the quality of the behavior in 
each of the following areas: (These areas are further described in the 
project evaluation report.) 

1) Methods 

2) Content 

3) Strategies 
k) Attending 
3) Responding 

6) Reinforcement 

Using a five-point scale developed for each area, the trainer would 
record all the teacher's behaviors for a ^^5-lninute period. At the end of 
the observation, the trainer would have a r*'ofile of the teacher's delivery 
in each of these areas. Based on *-hi8 information the trainer would briefly 
give feedback to the teacher and uld make an .appointment so that the 
teacher and trainer could discuss the observational checklist. 

;vuring these follow-up sessions the teachers and trainers discussed 
the content presentation and the delivery and how they could be improved. 
The checklist was used to select the area where the teacher had the greatest 
chance of improvement. Together, teacher and trainer set a behavior goal 
within the deficient area and wrote a program which the teacher would 
practice for the next observation. 
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T»>chT ObaTvational Training 

In ordar to obaarra and davaXop thaae prograat for ttachara* tha 
trainara had to ba trainad. Ihia obaarvation training was conducted 
■ontM,7 by Dr« David Beranaon. At thia tiiia problaas and araaa of concern 
regarding any part of the obaervation and follow-up sesaions were diaouaaed 
and prograna developed to alleviate them. Here ia an exaopla of one 
trainer obaervational progrant 

Trainer Obaervation Arograa 

1, fiat up appoiatttent with trainee* 

2« Obaorve for one hour a week at firat until you can diperia^nata 

areaa of greateat need* 
3« Usapond to atrength. 

Initiate goal and prograa for area needing attention* 
5* Develop anall prograaa ao that they can be achieved in one 

week* a tiae* 

6* Feedback to m on Fridiya aajor areas needing to be addreaaed 
at univeraity claaa* 

Teacher Ibllow-gp Training 

One night a aonth the teachera in the CAST prograe set wit^ the 
trainara for foli^^-up training aeaaioaa for which they receive^ univeraity 
credit* The akilla the teacher a were having difficulty with were reviewed 
and practiced. Teaohera isade tapea of their elaaaroon aapaiona and reviewed 
thea «rith their trainer to dlactuaa atrengtha and weakneaata* 

Theae claaaea were valuable to the teacher and trainer. Teachera 
reveived additional iridlla and prograa plua help ia thoaa areaa where it 
waa needed* Trainara had a chance to aaaeaa where the group stood in 
relationahip to the akilla being addreaaed and could develop thair prograaa 
to help the teachera* 
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Training Outcome RecommendationB 

Length of Time 

Most participants felt that the tiine was well spent and although 
the days were long^ they were necessary. They felt that the training 
might be even more beneficial if there were three weeks, with more time 
given to the career content. Some felt the training should be 
interrupted by a chance to implement the skills one at a time before 
goir«g on to the next skil^ ^ 

Content 

Hm.an 

All participants felt the need for more training on tie Human 
Skills. They recommended that the pace be alow enough for them to 
internalize the discriminations before moving on to the next piece. 
Izi addition I they felt the human skills lihould be introduced and 
practiced within their own content area first rather than in the 
career area as in trainings The unfamiliarity of the content restricted 
them from effectively using their interpersonal skills. Also they 
stated that too much time was spent in small groups and they recommended 
practicing the human skills in a large group training mode so that 
they cot0.d learn to use the skills under conditions similar to their 
classroom setting. They felt that the taping that was done was helpful 
but more training sessions as well as their classroom delivery wouild 
help them make finer discriminations in assessing their own human skill 
development . 

Education 

As in the Humani the participants urged that more time be spent ' 
training the Education Skills. This area was covered too quickly in 
training. Particular emphasist they felt, should be on developing 
learning strategies and content (facts-progxams). These skills would 
assist the teacher in individualizing and extending the curriculum to 
iQeet the needs of his/her students and his/her school. They also 
recommended spending more time developing strategies for the Career 
skills so that they could have been more prepared when beginning to 
teach CAST. 
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Career 

They felt by going throu^ CAST as atudents, until they had mastered 
the content, was essential. Although this wm attempted in training, too 
little time was devoted to it* Once having learned the content they could 
practice the delivery process which included the use of the human or inter- 
personal skills. When teachers are trying to be both student and CAST 
teacher at the same time, they get confused* Thus, their interegation of 
the Human and Career is incomplete. 
Format of Training 

Some felt the format was excellent. Others wanted more time in small 
gtwtpm for instruction as well as practice. 
Most Valuable 

Of all the training skills the teachers felt both the Human and educa- 
tion skills to be the most valuable. They felt that these skills had 
helped them grow personally and professionally. These are also the skills 
that were most generalizable into their own content area. Thus, teachers 
were seeing positive results of skills utilized in their speciality area 
as well as the career area* , 
Claussroom Observation 

There seemed to be a need for fewer and more indepth (finer discrioi- 
inations) assessment of the teachers deficit areas so that programs could 
be tailored to individual needs. Some teachers felt that more tine should 
be spent giving feedback on one area of deficit while others felt they 
wanted to know about all areas* They also recommended that one skill area 
be targeted, programs developed and practiced before moving on to another 
area* 

Jumping ahead before mastering of any area leaves the te.'^.her frus- 
trated and discouraged over hisAer seeming lack of progress. The teach- 
ers suggested that another way to overcome these frustrations of not feel- 
ing like progress is being made is to use a recc:;'ding system where the 
teacher can chart his/her progress so that they can receive feedback re- 
garding their own growth. In this way, the teacher can see that improve- 
ment is being made* 
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Bvening ClaBBea 

Most participants felt that the Wayne State Univeraity class could 
have been spent working with: 

1) content, and 

2) individual elementary and Junior high needs* 

They felt it met often encnagh but could have been more personalised. 
Too auch time was spent on deliv«)ry rather than on training. 
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